
Instructions for uploading photos to pbl.sdccte.org 

1. Make sure you are logged in and navigate to your page (your project page should be listed on 
the front page). 

2. First make sure you resize your photo. A good size for the web is 300 pixels wide. You most likely 
have photo editing software on your computer, but if you do not, there is a free site with no 
registration required where you can resize the photos. http://www.picnik.com/  

3. In the section of ‘1st Quarter Update’ at the bottom of your page, click the edit button. 

 
 

4. You are now in the code, at the bottom of the window where it is asking for the photos, click 
with your mouse. 

 



5. Once you have clicked, click the button that looks like an image located on the toolbar. 

 
 

6. When clicked, automatically code is inserted.  

 
 

7. Change the name of the image to something specific. Use your name or school/class.  Do not 
worry about the file name matching the current name of the picture. It will be changed when 
uploaded. 

 
 



8. When you save the page, the link will show up in red. This is fine; do not worry. 

 
 

9. Click on the red text link. A dialogue page will show up. Click on the browse button. 

 
 

10. Navigate to the file you want to upload. Click ‘Upload File’ and the picture should show up on 
your page. 


